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Fepomer HHENY & fow e Frdfasarge gearea Ra

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SECTION OFFICER

FTITI/ TR/ TS AT
OFFICE/FACULTY/DEPARTMEN Tonnmmmnmmmmmmommmmmommmmmmommm e mmmem e mmmmmmmmemm e

AT Ju/HaTe T giddesT
REPORT FOR THE YEAR/PERIOD ENDING--ncmc-mmmmmmmmmmmmmmmmm e mmmmmmm emmmemmee

dgTFde SANT PERSONAL DATA - (HT3T PART-I)

TR T ATH
Name of the Officer

SeRfafyr (Re/aden/ay)
Date of Birth(DD/MM/YYYY) ; / /

(28T # In words)

TAAT I8 FH AR TgET Fr At
Date of continuous appointment : =R Date
to the present grade

AT Grade:
TAAE 9E d 38 W giea & fafr
Present post and date of ; gg Post
appointment thereto

feeTish Date

FIT AT AT fa/s=ged

Faaa/A. T ¥ gatea 2
Whether the officer belongs to SC/ST/OBC :

ay % e sgd (e, BEY sy % Fwon)
¥ srepafeufa & aftn afe soa =i
 wfereror fomar & ar suerr Jawor &

Period of absence from duty (on
Training, leave etc.) during the year.
If he/she has under gone training,
specify.
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AT PART-2
(forw s &1 ufdaesr T s ¢, 39 Z@rT 910 ST )
(To be filled in by the Officer reported upon)
T 91T FET @1 TETT [AaR0T Brief description of duties:

F F A FAFT/AAT HUN T 39S T FuRa B @ ar s v HuiRa
T 710 g7 39 (IROUTAMATET A 3T w4 F) FRt f oe-ew A MUHFAT F IR W
0 3R TS F8T W 396 3T a1 |

(3ETET- 3T ITHT/FRTerR/ T ¥ forv aiffs 7 drsem)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against cach target.

(Example Annual Action Plan for your Section/Office/Department)

AE/329T/AT ELCITeD
Targets/Objectives/Goal Achievements

(3TA) FUAT AS-2 A FAV T FeIY3RA/AAT 1 wiieT # g1 & KFAT 1 89 7
oo | TG et Y wiT #F F1g S1env W g ar 3 Tq1v|
Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.
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(@B) FUAT 3 Fal FT f 3oar@ H TSerdl Fhr 310 Iyafeeal @ g AR 39
YA ARETA M 8 3o Y|

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto.

4. FUAT oo H{ G FA qEadt Helst av & e Wi aifte Rewoft fuiRa ol
HATT FI a¥ T Scatad! a¥ F1 31 FAaY dF gof U & 7S off| IRy ¥ O Raor
o W Fr g o AT

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31¥ January of the year following the calendar year.
If not, the date of filing the return should be given.

AT o amet HAFH F gEaER
=TT Date:...oooovoveeen. Signature of the Officer reported upon
AT PART-3
qeareAd AT F1 foreieor wfddes qor qefdeisra wRwd qarr frar sem 3, S 1-10 %

YA W AT FIRT| SRl 1 TaW *F A8 JAT 10 Gad 3189 A+ gATEr B

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale
of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(Faa vfaffeat it oar @ vear faan-feeit =t exergds wg o )
(Please read carefully the guidelines before filling the entries)

(@) AT F T AeTTha (3 AT HT deoT 40% Frem)
(A)Assessment of work output (weightage to this section would be 40%)

vfddesr | gefdeltear wifts | gafdatss witerd
wfersrY o * HEYeR
Reporting | Reviewing Tnitial of
Authority Authority Reviewing
Authority

Hod e s i afgoiarfasat
F HUR W Efed forar =m0

Accomplishment of planned work/work
allotted as per subjects allotted
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ii) FrAfASaTEe #r o

Quality of output

iii) foreeUITcHsr ATaar
Analytical ability

iv) HUAEIA® & Hr
RyuiarfFT v e
F  Accomplishment  of

exceptional work/unforeseen
tasks performed

forla 14 W g FAemEs
AFT  Overall Grading on
‘Work Output’

@ sfFaera fFawanstt w1 Aeaiea FF AT &1 e 30% Frem)

(B)  Assessment of personal attributes (weightage to this Section would be 30%)

wfadest qAfdelida witsll | qafdeiewe witer
i Reviewing Authority | & HTETET
Reporting Initial of Reviewing
Authority Authority
i) F #r srfgfe
Attitude to work
ii) FTFAGRT T drer

Sense of responsibility

i) STeIRIMHeT <hT 3Te]I&T0T

Maintenance of Discipline

iv) TS pierer

Communication skills

v) ﬁaﬁ' o7 Leadership

qualities

vi) & Fr wEem F OFR
#l T &TAAT Capacity to

work in team spirit

vil) WHAIT-HIRON & Hegaor
FLA I SAATCapacity to
adhere to time-schedule

viii) TEI TATFAITT Heer
Inter-personal relations

ix) T B va g g
Overall bearing and
personality

‘FITFINT [TATATHT T Fe
TRt AT

Overall Grading on ‘Personal
attributes’
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deily

(@) TFRAIcHS FEHAAT AT Hediched (FH HET &I dcsf 30% gram)
(C)  Assessment of functional competency (weightage to this Section would be 30%)

ufadgst gaAfdadrer MGH | gafdetder witst
i Reviewing Authority | & 3TeaeT
Reporting Initial of Reviewing
Authority Authority

) PuaMRTEAEmAEE
JPIAT & &9 H 9IIT g
3T+ T YART H ATHAFNT

Knowledge of
Rules/Regulations/Procedures
in the area of function and
ability to apply them correctly.

i) ffdeg Istelr T Hr
&AdTStrategic planning ability

iii) O o= Y etAAT
Decision making ability

iv) THeaT &THAT
Coordination ability

v) sefler &= 9Ra Ta

IEEALGRERGECI GG

Ability to motivate and
develop subordinates

vi) gl AfFd Initiative

‘TFRHF TEHAAT W Fd
framst affar
Overall Grading on

‘Functional Competency’

HHATT GENERAL — (HFTPART-4)

i STl & WY 9PMERT Relations with the public (ST&T EIO\ a1 wherever applicable)
(T FT HATRTFATH HT Seawanaed @ HARAFA a% e ov Foar feegofy &)  please

comment on the officer’s accessibility to the public and responsiveness to their needs)

2 9iASTOT Training
(Foar AAHE Fr gAAdT T FE gAEAEd A v 3feE guR g gfe w@ e a
3a% ufderor & fov fAwer &3 Please give recommendations for training with a view to
future improving the effectiveness and capabilities of the officer)
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TarEeg &1 T8ATT State of Health

HcATASST Integrity
(haar T Fr geafaser uT feoquil § Please comment on the integrity of the officer)

gidea R garr AR F1 FAET ORAuAnEd & awR (@EnnET 100 et #),
S e &9 9 S5 aed &9, FERU 3UAdl, Agedqul EhAdTA(AG:
HET 2 T 3(30) T 3() T FAAR dat  ufq sfsglea anfder g

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer

including area of strengths and lesser strength, extraordinary achievements, significant failure
(ref. 3(A) & 3(B) of Part-2 and attitude towards weaker sections.

yidees & 903 & TS T, ol 3R W & BT 7T 9o F IR W Fel FAR TEAHF
afgm

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of
the Report.

ufades Afo= & graEr
Signature of the Reporting Officer

dATH T9Se HeT H

F20 5 B = T —— Name in Block letters:
TeeITH

&R Date: e, Designation:
Rare $r safr &

During the period of Report:
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AT PART-S

gﬂﬁaﬁfﬁr TR T sregTraal
REMARKS OF THE REVIEWING OFFICER.

qfeffeeT st & sicte dar srafer

Length of service under the Reviewing Officer

T 39 A3 F 91-4 & foeiet s den fafdesr aoif & dew & ufcdea sifderrdl qanr fee oo
Hedichel § WA §7 a1 3T IMUHT T IHUNOT IUATCANHGeaYET IEheA3 & Hael &
U a0 FodTehal | HgHT &7 [Fesl: #eT-3(T)(iv) TT HET-4(5)]

(@ 3 ufcHee AN ganr e v RN & Rl d'arcs Jeaidhd & HeAd 76T & o
MY HYAT AT Hedichad 3H TS & G0 a0 Ffwey F & oo 3mwer wfafseat & 3meze i )

Do vou agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4? Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon? [Ref. Part-3(A) (iv) and Part-4(3)]

(In case you do not agree with any of the numerical assessments of attributes please record
vour assessment on the column provided for you in that section and initial your entries.)

g Yes sTeT No

3EEA gl T Tl & T 58k HROT qdldlﬂ&ﬁéﬁ?ﬁmﬁ%’ﬁlﬁmgﬂmm
SIS TBd B 7

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

geAtdeliohel SO GaRT O fOeFat| T MG 1 Hef WHLY &7 Ud IqH FAAX 0T H
ufar sfeafca vfea s Tvva ARt & e & fecaoft (@omrer 100 eregf #) &Y

Pen picture by Reviewing Officer. Please comments (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.
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5. Widded % AFT-3 F TS T, &1 R @ # BT 77 A F AR W FI AR GATHF
pIcol
Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

qafdeisrer A & gEamart
Signature of the Reviewing Officer

dATH TOSe HeT H

TYTeT Place:......cooovnnee. Name in Block letters:
qeeaTH

&R Date:nveriereeeeann, Designation:
R $r s &

During the period of Report:

ok ok ok ook ok ok
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